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25 March, 2005 and twenty five (25)
Yellow = Fill in information

Blue = Keep if needed

IEEE Computer Society XXXX CONFERENCE ACROYNM Hotel Contract

THIS AGREEMENT is made this XXXX day of XXX ENTER MONTH AND YEAR between The Institute of Electrical and Electronics Engineers Incorporated, a New York not-for-profit corporation, through its IEEE Computer Society (the "Society") and the XXXX ENTER NAME OF HOTEL (the "Hotel") located at ENTER HOTELS COMPLETE ADDRESS.  The IEEE Computer Society contact and authorized representative for purposes of the Agreement is the Associate Executive Director.

MEETING CONTACT:


NAME
TITLE: 




TITLE
ORGANIZATION: 



IEEE Computer Society

ADDRESS: 




1730 Massachusetts Avenue, N.W.


CITY, STATE, ZIP: 



Washington, DC 20036-1992 USA

PHONE: 




+1-202-371-0101 Ext. xxxx
FAX: 





+1-202-728-0884

E-MAIL:




name@computer.org

VOLUNTEER CONTACT/CHAIR:



TITLE: 






ORGANIZATION: 





ADDRESS:






CITY, STATE, ZIP: 





PHONE: 






FAX: 







E-MAIL: 






BILLING ADDRESS: 



NAME:





ORGANIZATION:




ADDRESS:





CITY, STATE, ZIP:





HOTEL CONTACT:





TITLE:






ORGANIZATION:





ADDRESS:






CITY, STATE, ZIP:





PHONE:






FAX:







E-MAIL:






All references herein to the Society include the Associate Executive Director and specifically authorized representatives.  The Society will provide a list to the Hotel of the representatives authorized to act on behalf of the Society; the Hotel should not accept instructions from any other persons.

I.  THE MEETING
The Hotel hereby agrees to host the (enter NAME OF MEETING - ACRONYM) (the "Meeting"), over the dates of (enter DAY, DATE) through (enter DAY, DATE, and YEAR) by providing guest rooms and meeting rooms and certain services, as set forth herein.

II.  ROOM BLOCK
A.
The following represents the number of guest rooms the Hotel will hold for reservations by meeting attendees in accordance with this Agreement:

	Date
	Monday, 19 April, 2004
	Tuesday, 20 April, 2004
	Wednesday, 21 April, 2004
	Thursday, 22 April, 2004
	Friday,

 23 April, 2004
	Saturday, 

24 April, 2004
	Sunday, 

26 April, 2004

	Single/Double
	# of

Rooms
	# of

Rooms
	# of

Rooms
	# of

Rooms
	# of

Rooms
	# of

Rooms
	# of

Rooms


Total Rooms XXX
However, this does not constitute a guarantee or representation by the Society that all of the rooms held in the block will be reserved or occupied by meeting attendees.  The Hotel shall, on a regular basis, advise the Society of the number of rooms reserved in the block and the number available.  In no case shall this minimum room commitment as stipulated in this Agreement be reduced except by subsequent mutual consent via written agreement between the Society and the Hotel.
B. After the XXX (Year) Meeting, the Hotel and the Society will reevaluate the room and space commitment.  Based on such evaluation and upon mutual agreement, the guest room percentages and assigned meeting space can be modified without penalty to more accurately reflect the Meeting’s current history.  Any modifications will not affect either party’s obligations under this Agreement unless a written amendment to this Agreement is agreed upon by both parties.

C. All rooms used by persons attending or working at the meeting will be counted in the room block.  These include, but are not limited to:  all cancellations billed (“no shows”); all persons who, for whatever reason, do not receive the group room rate (e.g., late reservations, corporate rates, government rates, non-hotel internet sites, etc.); all persons “walked.”  Every effort will be made by the Society and by the Hotel to ensure that all Meeting attendees staying in the Hotel are counted in the block.

III.  GROUP ROOM RATES

A. The Hotel confirms the following special rates for the Meeting:

Single:


$XX.XX
Double:

$XX.XX

These rates are exclusive of applicable sales/room tax, currently X (X) percent, and are net non-commissionable.  No other fees or surcharges will be added to this rate without the express written approval of both parties.  The rates will be equal to or less than any other group or promotional rate extended by the Hotel during the Meeting.

B. The Hotel agrees to reevaluate thereafter one (1) year prior to arrival to determine if it is “Market Competitive.”  If the rate is too high, it will be adjusted to meet the demands of the market.

C. The above special rates will apply at least three (3) days prior to and three (3) days after the Meeting dates based on availability to accommodate those who wish to extend their visits and these nights will be credited back to the room block.  Should any discounted weekend rates be offered the weekend prior to the Meeting or immediately following the Meeting, the Society will be eligible for these rates on Friday and Saturday.

D. The Hotel will supply X (X) upgrades to (Club Level or Suites) at the group rate.

E. The Hotel will supply X (X) upgrades to the Concierge level at the group rate.

F. The Hotel will supply X (X) staff rooms at one half the group rate.

IV.  COMPLIMENTARY ROOMS
A.
The Hotel will provide one (1) complimentary room night to be used by the Society for every forty (40) room nights picked up on a cumulative basis throughout the meeting dates specified in Section I.  These may be allocated by the Society in any manner over the actual conference dates or immediately before or immediately after the dates.  The complimentary rooms shall be calculated by adding the total number of guestrooms occupied and paid for by the Society or its attendees and dividing that number by forty (40) and rounding up to the nearest whole number.  A single or double room is counted as one (1) room, one-bedroom parlor suite as two (2) rooms, etc.

B.
The Hotel will also provide one (1) complimentary one-bedroom suite beginning on (enter DAY, DATE) and departing on (enter DAY, DATE, YEAR) above and beyond the one (1) per forty (40) complimentary allotment.

C.
Any unused complimentary units will be deducted from the Society's Master Account based on the quoted unit rate times the number of unused room nights.

V.  AMENITIES
A. All guestrooms offer high-speed internet access, multi-line phones with data port access, coffee makers, hairdryers, iron and ironing board, and complimentary daily newspaper.  The Hotel shall offer complimentary 1-800 calls from attendee guest rooms.

B. The Hotel offers 24-hour room service, X (X) restaurants, complimentary shuttle service to and from X airport, and complimentary use of the on-site fitness center.

C. The Hotel will provide amenities for up to X (X) VIPs and will provide up to two (2) complimentary round-trip airport limousine or shuttle van runs.

VI.  RESERVATIONS
A. All reservations will be made by individuals by telephone (XXX).  Attendees will reference (ACRONYM) when making reservations.  The Hotel shall offer individuals the opportunity to make online reservations by way of the Hotel’s web site (enter Hotel’s web address www.xxxxxx.com). Attendees will reference (enter ACRONYMYR or code) when making online reservations.  The reservation cut-off date will be (enter DATE, 3 weeks from start date) at 5:00 p.m. (Eastern, Central, Mountain, and Pacific) time.  Reservations received after this date will be accepted by the Hotel on a space available basis at the conference rates and will be credited to the room block.  Modifications made to existing reservations after this date will be treated as advance reservations.  All cancellations received by the Hotel prior to the cut-off date will revert back to the Society's room block.

B. The Hotel will require a deposit in advance from individual guests to guarantee a particular reservation.  To guarantee an individual reservation, a guest must either (1) send a check or money order covering the first night's room rate plus applicable sales tax, or (2) send a signed letter authorizing the Hotel to charge the room deposit and applicable sales tax to the guest's major credit card and include card number and expiration date, or (3) give the guest's major credit card by telephone.  At the Society's discretion, specific reservations may also be guaranteed to the master account.  Guaranteed reservations are held until at least 6:00 am the following morning, at which time the reservation and deposit are forfeited.  The Society will not guarantee payment for no shows except for those reservations guaranteed to the master account.  The Society will publicize the Hotel's advance deposit requirements to individuals planning to attend the meeting.  Should guests cancel a reservation; deposits will be refunded by the Hotel if notice is received prior to 6:00 pm on the arrival date.  The Hotel will allow name changes without any penalty.  All guaranteed reservations will receive either written or verbal confirmation from the Hotel.
C. If the Hotel cannot honor a guaranteed reservation for an attendee on the date specified, the Hotel will secure comparable or better accommodations at the nearest hotel possible.  The Hotel will secure and assume the financial responsibility for that part of the room rate at the alternate hotel which exceeds the group room rate, ground transportation and one (1) brief long distance phone call.  Ground transportation to and from the alternate accommodations shall be provided at the Hotel's expense for as many days as the Hotel is unable to accommodate the attendee.  The Hotel will offer to relocate the displaced attendee as soon as a room becomes available.  The Hotel will place an amenity and apology note in the attendee’s room upon his/her return to the Hotel.  Should the attendee elect not to return to the Hotel, the Hotel shall have no further obligations under this section.  
D. There shall be no additional mandatory charges made to any guest folio or to the Master Account if not specifically in the Agreement.  The Hotel shall not charge or post to any room ledger or master account any amount except those that are agreed to and signed for in advance or set forth in this Agreement.  Further, the Hotel shall not, directly or indirectly, impose any surcharges to Society’s attendees during their stay, regardless of whether additional goods or services are offered in connection with such surcharge. 

E. In the event that an attendee who has reserved a room within the Society’s room block checks out prior to the reserved check-out date, the Hotel will not charge an early departure fee.  Attendees will be instructed to make every effort to inform the Hotel in advance of any changes to their planned length of stay.

F. The Hotel's check-in time is X:00 pm.  The Hotel’s check-out time is X:00 pm.  Guests are permitted to check in earlier or check out later subject to room availability.

VII.  FACILITIES AND SERVICES
A. Based on the Society’s requirements, the Hotel has reserved function space as outlined below.  The number of people listed next to food and beverage events are for room capacity planning only and do not represent a guarantee of the amount of food and beverage that will be ordered.  The function space will be complimentary.  Any changes to the room assignment as outlined in the Schedule of Events must be agreed to, in writing, by both the Society and the Hotel.  Any additional space added after signing of the Agreement will be offered on a complimentary basis.

SCHEDULE OF EVENTS
	Date/Time
	Function
	Set
	Location
	Attendance

	Monday,19  April, 2005

	7:00am – 24 Hour
	Office
	
	
	

	7:00am – 24 Hour
	Registration
	Flow
	
	

	7:00am – 24 Hour
	Cont’l Breakfast
	
	
	125

	8:00am – 5:00pm
	Breakout
	School
	
	75

	8:00am – 5:00pm
	Breakout
	School
	
	75

	10:00am – 10:30am
	Break
	Flow
	
	125

	3:30pm – 4:00pm
	Break
	Flow
	
	125

	6:00pm – 7:00pm
	Reception 
	Buffet
	
	125


B. The Hotel will accommodate additional meeting or banquet space needs on an as-available basis.  The Hotel shall not reassign contracted space unless approved by the Society.

C. No other group shall be allowed to use the Society’s defined foyer function space.

D. The Hotel will provide the Society a registration room/area in close proximity of main meeting room consisting of no less than three (3) 6’ x 30” tables with four (4) chairs beginning one (1) day prior to meeting start for set-up until four (4) hours after meeting concludes.  The Hotel shall provide complimentary one (1) phone unit and one (1) phone line for incoming/outgoing calls at the registration desk.  This registration area will not be shared with any other group for any period of time.  This area should not be broken down and reset at any time over official meeting dates.  This space should be able to accommodate power and telephone hook-up at published hotel prices.

E. There shall be no charge to the Society for the standard set-up of meeting rooms as directed by the Society.  The Hotel will provide, at no charge, certain equipment usual to the types of meetings and events scheduled, including the following:  standing lecterns, easels, flipcharts, registration tables and chairs, water and glasses, pads and pencils, bulletin or message board, and the house sound system.  

F. The Hotel shall provide at least one (1) complimentary microphone per meeting room per day provided the room has an in-house sound system.  This microphone may be a table, lectern, or lavaliere microphone, depending on the instructions of the Society. 

G. The Hotel shall not charge the Society for bringing in outside audio visual equipment or services.  The Hotel will offer the Society a twenty-five (25) percent discount on all audio visual equipment and services providing the Hotel’s in house audio visual company is utilized.  The use of audio visual companies, equipment, and services is at the discretion of the Society.

H. The Society is not obligated to use the Hotel’s contractors and no fees will be imposed upon the Society for the use of outside contractors.

I. The Hotel will provide X(X) T1 line and X (X) IP addresses to be used throughout the Meeting for $ X .  The Hotel shall not charge the Society for bringing in outside hub or router computer equipment. 

J. The Hotel shall not charge for storing the Society's meeting materials and publications for up to four (4) days prior to the start of the Meeting and up to two (2) days after the Meeting ends.  Hotel housemen will assist in moving these materials to the registration area at no charge.  The Society will recommend to our on-site representative that gratuities of at least $1.00 per box are paid to housemen.

K. The Hotel shall specify in writing all services provided by the Hotel for which there is a cost to the Society and shall identify any and all exclusive service contracts.  The Hotel shall also specify in writing any unions that are under contract in the Hotel and if so, what are the jurisdictions and responsibilities of each union, any applicable rates and the expiration date for each union contract.  The Hotel agrees to notify the Society of any strike vote taken by employees in connection with expiration of said contracts within ten (10) days of said vote. 

VIII.  FOOD AND BEVERAGE

A. Current banquet menus have been provided to the Society.  Banquet food and beverage prices have been confirmed by the Hotel.  Ask for Discount on Menu Prices  The Hotel agrees that the menu prices will not increase more than X (X) percent over current menu prices.  The Society will supply the Hotel's Catering Department with a final guarantee of food requirements forty-eight (48) hours in advance.  It is understood that the Society acknowledges payment based on this number as a guaranteed minimum.  The Hotel will be prepared to serve at least five (5) percent over this minimum.  The current sales tax is X (X) percent and the service charge is X (X) percent and (is/is not) taxable by law.  The Society is tax exempt in the State of XXX.
B. The Society shall not pay more than XX (X) per gallon for coffee and tea.  The Hotel will utilize 5.5 ounce cups when serving coffee or tea throughout the duration of the Meeting.

IX.  BILLING

A. All room tax and incidental charges are to be billed on an individual basis, with the exception of those specified to be applied to the Master Account.  The Hotel shall establish a master account for the Society for those charges specifically authorized by the Society (the “Master Account”).  Direct billing of the Master Account is subject to prior credit approval; otherwise advance payment will be required.  Authorized group food and beverage charges are to be billed to the Master Account.  At least three (3) weeks prior to the Meeting, the Hotel will receive the Master Account billing instruction which shall include the following:  the names of those individuals authorized to sign the Master Account; the names of the individuals whose room charges are to be billed to the Master Account and what charges may be billed; and the names of those individuals occupying complimentary rooms and what charges may be billed.  The Society is not required to offer advance deposit upon approval of credit application.

B. Payment of the Master Account is contingent upon getting a post-convention report from the Hotel detailing the room pick-up, cancellation and no-show factor, number and type of sleeping rooms used in each category (singles, doubles, suites, etc.), the number of guaranteed meals versus the number served at each meal function, and the disclosure of all moneys spent by the Meeting attendees over and above room and tax, broken down, if possible, into components such as telephone, restaurants, etc.  Unless bills are reviewed by the designated representatives, they will not be honored.  All bills should be provided each day for review.  The designated Society representative will be available each day to review and sign all accepted bills.

C. Master Account charges shall be paid thirty (30) days after receipt of a complete, final billing.  If any area of the bill is in question, the Society shall advise the Hotel’s convention services and accounting department of specific item(s).  The portion(s) of the bill, which is/are unclear or in question, will be “suspended” for thirty (30) days, during which time the Hotel shall fully research the charge(s) and provide full documentation and proper back-up.  If, thirty (30) days after this clarification request is sent to the Hotel’s attention, the item(s) have not been explained, with proper documentation, those charge(s) shall be permanently deleted from the final billing.  The final bill, excluding contested charges, shall be paid within thirty (30) days of receipt.

If there is a discrepancy between the Hotel’s reported pick-up figures and the figures believed to be accurate by the Society, the Society shall furnish the Hotel with a list of attendees to be compared with the Hotel’s list of guests during the conference dates (spell out conference DATES).  All rooms determined to be occupied by Society attendees shall be credited to the Society block for purposes of this Agreement’s pick-up and complimentary rooms.  The Hotel will provide a full final hotel pick-up report no later than thirty (30) days following the Meeting. 

X.  OBLIGATIONS OF THE HOTEL
A. The Hotel agrees to notify the Society of any construction or remodeling to be performed in the Hotel during or thirty (30) days prior to the Meeting which might be expected to generate or involve significant noise, dust, dirt, detours, or other disruption of use that may interfere with the Meeting or the agreed upon housing of persons attending.  In such event, the Hotel must provide equal alternate space within the Hotel for satisfactory conduct of the Society's program or housing of persons attending.

B. The Hotel represents and warrants that there will be no overlapping meetings, conventions, special events, or other attractions planned to be held in the Hotel during the Meeting that could affect the ordinary use of the meeting rooms or other facilities to be used by the Society and its attendees.

C. The Hotel warrants that its services, physical structure, and cosmetic appearance at the time of this Agreement will be the same or better on the opening day of the Meeting.  The Hotel will maintain its current “star,” “diamond,” or other rating.  Failure to maintain this status may be grounds for the Society to terminate this Agreement without liability.
D. The Hotel agrees to notify the Society of any change of ownership or management of the Hotel or the intent to initiate Chapter 11 or other bankruptcy proceedings.  The Society shall have the right to renegotiate or terminate this Agreement under these circumstances if the Society believes that the services and appearance of the Hotel may be affected adversely by such a change in ownership or management or possible bankruptcy.

E. The Hotel represents that it is in compliance with all municipal, local, state, and federal regulations which apply to its facilities and operations, including building codes, fire codes, etc., and will obtain all permits and licenses required to provide the services covered by this Agreement.  The Hotel warrants that it has fully functional hard-wired or battery operated smoke detectors in each room and an automatic sprinkler system, and any other fire safety devises necessary to place the Hotel in full compliance with federal, state, and local laws, regulations, and ordinances (including, without limitation, the Federal Hotel and Motel Fire Safety Act of 1990, Public Law 101-391).

F. The Hotel warrants that as a place of "public accommodation" it is in compliance with the Americans with Disabilities Act (ADA) and all regulations issued thereunder and that it will comply in all respects with the provisions of the Act and regulations thereunder.  Specifically, the Hotel warrants that its facilities, including its guest rooms, common areas and meeting facilities, and its transportation services, will be in compliance with the public accommodation requirements of the ADA and will be accessible and usable by individuals with disabilities who may attend or participate in the Society's function.  The Society shall notify the Hotel in advance of any special accommodations needed by meeting attendees when such needs are known to the Society.  The Hotel agrees to hold harmless the Society, its officers, directors, volunteer leaders, and employees from any and all claims arising from ADA violations within the scope and responsibility of the Hotel and its activities.

G. It is agreed that the demeanor of this Meeting be quiet and conversational.  Loud noises from adjoining or adjacent rooms are not acceptable and the Hotel assumes the responsibility to ensure that the Meeting will not be disturbed.  Unless identified specifically in this Agreement, contracted meeting room space has no sight obstructions, and has suitable lighting and sight lines for audiovisual presentations.

H. Failure of the Hotel to meet its obligations described above would, without limitation, be cause for change in contractual terms or termination of this Agreement.

XI.  TERMINATION

A.
This Agreement may be terminated by either party without penalty upon the giving of written notice at least X (X) (months, years) prior to the dates of the Meeting or no later than (enter DATE).  After such date, this Agreement may only be terminated for cause upon written notice given by either party to the other.  "Cause" shall include, but not be limited to, a breach of the obligations under Section X or Section XIV of this Agreement.  After the above date, it is further provided that there shall be no right of termination without penalty for the sole purpose of holding the same meeting in some other facility or city and/or for the sole purpose of booking another organization.  In the event of any termination of this Agreement in accordance with the above provision, the Hotel will immediately refund any deposit or money paid in advance by the Society or its attendees.

B.
In the event that the Society should terminate this Agreement without cause, the Society will pay the Hotel in lieu of any other amounts due hereunder or otherwise in respect of this Agreement, but subject to reduction as provided below, liquidated damages determined as follows:

Date of Decision to Terminate

Amount of Liquidated Damages Due

180 days or more prior to the meeting
No fee

179 – 90 days prior to the meeting

$X.00 = 50% of one (1) Peak Night
89 – 30 days prior to the meeting

$X.00 = 75% of one (1) Peak Night
29 days or less




$X.00 = 100% of one (1) Peak Night
These liquidated damages are inclusive of all applicable state and local taxes.

In the event that this Agreement is terminated by the Society, the Hotel shall undertake efforts to resell any or all of the canceled rooms at any rate that the Hotel may charge at best available market prices.  The Hotel shall resell the Society’s rooms after selling the Hotel’s other inventory.  The Hotel’s current sleeping room inventory is XXX rooms and any additional rooms added to inventory after this Agreement is signed will not be counted toward inventory.  The Hotel will deduct from its guestroom inventory over the Meeting dates all guest rooms being renovated, repaired, or held for last sale to the Hotel's preferred customers and any unsold suites for the purpose of determining the available number of rooms the Hotel has for sale.  All rooms billed to other groups or individuals for attrition, cancellation, or no-shows will be counted as sold rooms for the purpose of determining damages. 

The Hotel will credit all revenues from rooms resold against liquidated damages in the amount not to exceed the full amount of such damages.  Liquidated damages, if any, shall be due and payable thirty (30) days after the Meeting provided the Hotel provides proof of its efforts to mitigate damages and proof that the rooms being held for the Society’s attendees were unsold.  The Hotel will provide to the Society's authorized representative all relevant reports that list the individual and group guests, occupancy reports, and function space occupancy in the Hotel over the canceled dates.  The Hotel will provide on its premises all records that would show what business, if any, it was able to accept because of the Society's cancellation of catered functions. 

The Society’s authorized representative(s) will sign a confidentiality agreement stating that the representatives will not reveal the details of the Hotel's records to outside parties not involved with the cancellation and will only use the information to independently ascertain the accurate amount due to the Hotel, if any, for cancellation. 

C.
In the event that this Agreement is terminated by the Hotel, without limiting the Society’s rights and remedies under law or in equity, the Hotel will be held responsible, at its own expense, for getting equivalent accommodations for the Meeting for the same period at the same rates.  In addition, the Hotel will be assessed a charge to cover all expenses of the Society incurred in connection with making and publicizing the change.

XII.  INDEMNIFICATIONS AND INSURANCE
A. The Hotel agrees to hold harmless the Society, its officers, directors, volunteer leaders, and employees, from any and all claims of liability arising from the holding of the Meeting at the Hotel, unless based on the intentional or negligent Acts or Omissions of the Society or its authorized representatives, and shall indemnify the Society for all costs of defending such claims, including all expenses, damage awards, or settlement amounts.

B. The Society agrees to hold harmless the Hotel, its officers, directors, and employees, from any and all claims of liability arising from the holding of the Meeting at the Hotel, unless based on the intentional or negligent Acts or Omissions of the Hotel or its authorized representatives, and shall indemnify the Hotel for all costs of defending such claims, including all expenses, damage awards, or settlement amounts.

C. The Hotel agrees to carry a minimum of one million dollars ($1,000,000.00) in liquor liability insurance and agrees that all of its employees and agents performing services under this Agreement shall at all times comply with federal, state, and local laws pertaining to this sale, service or furnishing of alcoholic beverages.

D. The Hotel and the Society each agree to carry adequate liability and other insurance protecting itself against any claims arising from any activities conducted in the Hotel during the Meeting.

XIII.  MISCELLANEOUS
A.
This Agreement is binding on the parties, their successors, assigns, and transferees and constitutes the entire Agreement between them, superseding any and all previous agreements, oral or written.  No modification or waiver of any term or amendment to this Agreement shall be effective unless signed in writing by both parties.

B.
This Agreement shall be interpreted in accordance with and governed by the laws of the State of New York.

C.
This Agreement may not be assigned or transferred to another party without the written consent of the other.

XIV.  FORCE MAJEURE

A. If events beyond the reasonable control of the Parties, including but not limited to, acts of God (flood, earthquake, tornado, fire, etc.), war, strikes, threats or acts of terrorism or similar acts, disease, U.S. Department of State, World Health Organization, Center for Disease Control or other governmental or international agency travel advisory, civil disorder, non-availability of food, beverage, or other supplies or curtailment of transportation either in the Conference City or in the countries/states or origin of attendees, prevents at least twenty-five (25) percent of the attendees from arriving for the first scheduled day of the event, making it inadvisable, impracticable, illegal, or impossible to perform as originally contracted under this Agreement, the affected party may terminate this Agreement, without liability, upon written notice.

In the event the Society decides to hold its Meeting despite such circumstances, the Hotel shall waive fees related to the reduced-sized Meeting (including any room attrition fees, function space rental, food and beverage attrition fees) and shall offer the Society’s guests any lower room rate offered to guests during the contracted dates. 

The authorized individual signing this Agreement on behalf of the Hotel hereby represents that he/she is an authorized representative of the Hotel and duly authorized to sign this Agreement and that signing this Agreement indicates that all arrangements as outlined are definite and confirmed.  The authorized individual signing this Agreement on behalf of the Society represents that he/she is an authorized representative of the Society and duly authorized to sign this Agreement and that signing this Agreement indicates that all arrangements as outlined are definite and confirmed.

Accepted By:

The Institute of Electrical and


< enter NAME OF  HOTEL>
Electronic Engineers, Incorporated

through its IEEE Computer Society

Authorized Signature for Society

Authorized Signature for Hotel

Anne Marie Kelly










Name





Name

Associate Executive Director









Title





Title

Date





Date

Authorized Signature for IEEE   

Joseph Toscano




Name
Procurement Manager



Title





Date
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